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Indiana State Department of Health  

Children and Hoosier Immunization Registry Program  
 

 
School Nurse Training Guide 

 

ATTENTION:  As of January 2020, the School Action Report currently displays students with vaccination 
ǎǘŀǘǳǎ ǘƘŀǘ ŀǊŜ άbƻǘ ȅŜǘ ŘǳŜέ ŀƭƻƴƎ ǿƛǘƘ ǘƘŜ ƻƴŜǎ ǘƘŀǘ ŀǊŜ άtŀǎǘ ŘǳŜέΦ  We are working with the vendor to 
exclude "Not yet due", however we currently don't have a timeline for this.  Please see Action Report on 
page 9 for additional details. We sincerely apologize for the inconvenience. 
 
Please note that students with "Past Due" vaccines will need to get caught up with the appropriate 
vaccinations. 
 

 

What is CHIRP? 
The Children and Hoosier Immunization Registry Program (CHIRP) was established in 2002 as a database to 

collect immunization records for individuals of all ages in Indiana. By centralizing immunization records, 

individuals in the state can gain access to their records through private providers, local health 

departments, schools, and MyVaxIndiana. 

¢ƘŜ LƴŘƛŀƴŀ /ƻŘŜ ǘƘŀǘ ŜǎǘŀōƭƛǎƘŜŘ /ILwt ƛǎ L/ мсπоуπрΦ 

What is the requirement for schools to use CHIRP? 

Indiana Code requires schools to report immunization data in CHIRP by the first Friday of February each 

year. Schools must report immunization data for all grades K-12. FERPA requires that schools gain written 

permission from parents to share data from school records with the Indiana State Department of Health.   

How can I get access to CHIRP? 

School health personnel who maintain medical licensure or certification with the Indiana Professional 

Licensing Agency (IPLA) can access CHIRP.  In addition, administrative staff, non-licensed health care 

personnel and parent volunteers may also access the system if the school nurse at the school deems it 

appropriate for them to have access. This form will require the signature of the school principal in order to 

be processed.  

Each person who needs access to CHIRP is required to have a unique user name and password. To obtain a 

user name and password please follow the steps below: 

1. Go to https://www.in.gov/isdh/27937.htm 

нΦ ¦ƴŘŜǊ άCƻǊƳǎέ ǎŜƭŜŎǘ /ILwt LƴŘƛǾƛŘǳŀƭ ¦ǎŜǊ !ƎǊŜŜƳŜƴǘ for Schools.  

4. Print form out and read it completely. 

5. Cƛƭƭ ƻǳǘ ǘƘŜ ŀǊŜŀ όƛƴŎƭǳŘƛƴƎ ŜπƳŀƛƭύ ŦƻǊ ǘƘŜ ŜƳǇƭƻȅŜŜ ƛƴŦƻǊƳŀǘƛƻƴΦ 

6. For the facility information, include your school district and school. 

7. Specify whether this is a public or private school. 

8. Have your school principal or district school nurse sign the form to indicate you need CHIRP 

     access. 

9. Fax the form to the number at the top of the form. 

10. It takes between 3 and 5 business days for your user name to be emailed to you along with the 

      instructions for resetting your password. 

 

https://www.in.gov/isdh/27937.htm
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Confidentiality Agreement 

If you are a first time user or it is the beginning of the school year, a Confidentiality Agreement will 

appear before you can access CHIRP. If you are in agreement and understand the Confidentiality 

Agreement, please click Accept.  Otherwise, click Do Not Accept. If you do not accept, you will not 

be able to access CHIRP. 

Getting Started 

After you log in to CHIRP and you have accepted the Confidentiality Agreement the next screen that 

appears is the Choose School screen. This screen has two fields: School and Default Grade. Please 

follow the following steps to complete this screen: 

1.  School (required) 

     a. Since many school nurses go to several schools CHIRP allows you to select the school so    

     students will be assigned to a specific school. 

     b. You may not type in the box for school. 

     c. You may only select a school associated with your district.  

     ŘΦ /ƭƛŎƪ ƻƴ ά/ƭƛŎƪ ǘƻ ǎŜƭŜŎǘΦέ 

     ŜΦ   ! ǇƻǇπǳǇ ǿƛƴŘƻǿ ŀǇǇŜŀǊǎ ς DO NOT change any settings, simply click on Search. 

     f. All schools associated with your district will appear. If a school does not appear, please call  

     ǘƘŜ /ILwt IŜƭǇŘŜǎƪ ŀǘ όуууύ нотπппофΦ 

     g. If the school you are looking for appears, then click the arrow next to the school in the 

     Select Column.  

     h. The school name now appears in the box. 

2.  Default Grade (optional) 

     ŀΦ   5ŜŦŀǳƭǘ ƎǊŀŘŜ ŀƭƭƻǿǎ ȅƻǳ ǘƻ ƘŀǾŜ ŀ ǇǊŜπǎŜƭŜŎǘŜŘ ƎǊŀŘŜ ŦƻǊ ŀƭƭ ǎǘǳŘŜƴǘǎ ȅƻǳ ŀǊŜ ǘŀǊƎŜǘƛƴƎΦ  

     b. This may be changed at any time when editing a student record. 

     c. This may be helpful if you know all the data you are entering will be for a specific grade. 

3.  Click the Continue button to process. 

 

If you are entering records for students who do not attend your school(s) it is important that you 

select the appropriate school from the drop-down list of schools when logging into CHIRP. 

Otherwise, the students entered will be assigned to your school.  
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Searching for a Student in CHIRP 

If a student is already in CHIRP you will not have to update or enter demographic data. You will simply 

need to indicate that the student is associated with your school and verify that all immunizations are 

entered into CHIRP.  

The Patient Search screen appears automatically after making your school choice. To search for a 

patient/student follow the steps below:  

1. 9ƴǘŜǊ ŜƛǘƘŜǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛǊǎǘ ƴŀƳŜ ƻǊ ŦƛǊǎǘ ƛƴƛǘƛŀƭ ǿƛǘƘ ǿƛƭŘ ŎŀǊŘΦ  

¶ Example: Enter Betty into the first name field. If you are unsure if the student spells their 

ƴŀƳŜ ά.Ŝǘǘȅέ ƻǊ ά.ŜǘǘƛŜέ ǘƘŜƴ ȅƻǳ ǿƻǳƭŘ ǿŀƴǘ ǘƻ Ƨǳǎǘ ŜƴǘŜǊ ά.έ ǿƛǘƘ ǘƘŜ ǿƛƭŘ ŎŀǊŘ 

ŎƘŀǊŀŎǘŜǊ ƻŦ Ψ҈Ω όƴƻǘ ŎŀǎŜ ǎŜƴǎƛǘƛǾŜύ όƛΦŜΦ .҈ύΦ 

нΦ 9ƴǘŜǊ ŜƛǘƘŜǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƭŀǎǘ ƴŀƳŜ ƻǊ ƭŀǎǘ ƛƴƛǘƛŀƭ ǿƛǘƘ ǿƛƭŘ ŎŀǊŘΦ 

оΦ 9ƴǘŜǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŘŀǘŜ ƻŦ ōirth. If you are unsure about the accuracy of the date of birth, then 

leave that field blank 

4. Click on the Search button. 

5. A list of possible students will appear. 

6. If the student does not appear on the list, plŜŀǎŜ ǊŜŦŜǊ ǘƻ ά!ŘŘƛƴƎ ŀ bŜǿ {ǘǳŘŜƴǘέ ƻƴ the next page. 
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Adding a New Student 

 

 

Select Your Student 

 
A list of students will come up. Double click on the correct student to open their demographic 

information. 
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Note: ¢ƻ ǊŜƳƻǾŜ ŀ ǎǘǳŘŜƴǘ ŦǊƻƳ ȅƻǳǊ ǊƻǎǘŜǊΣ ŎƭƛŎƪ ǘƘŜ άLƴŎƭǳŘŜ ƻƴ wŜǇƻǊǘǎέ ōƻȄ ǎƻ ǘƘŜ ŎƘŜŎƪ ƳŀǊƪ 

ŘƛǎŀǇǇŜŀǊǎ ŀƴŘ ŎƭƛŎƪ ά¦ǇŘŀǘŜΦέ {ǘǳŘŜƴǘǎ Ŏŀƴ ƻƴƭȅ ōŜ ƻƴ ƻƴŜ ǎŎƘƻƻƭ ǊƻǎǘŜǊ ŀǘ ŀ ǘƛƳŜ ǎƻ ƛŦ ŀ ǎǘǳŘŜƴǘ ƳƻǾŜǎ ǘƻ 

another school in Indiana, the ƴŜǿ ǎŎƘƻƻƭ ƴǳǊǎŜ ǿƛƭƭ ƭƛƪŜƭȅ ŀŘŘ ǘƘŜƳ ǎƻ ȅƻǳ ǿƻƴΩǘ ƴŜŜŘ ǘƻ ǊŜƳƻǾŜ ǘƘŜƳΦ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adding a Student to Your Roster 
 
Once you have selected the appropriate student you need to add the student to the school roster. 
The steps below add a student to your school roster: 
 

1. When you select the appropriate student in the above instructions the Patient Detail screen  
       comes up. 

2. Click the box next to άInclude on Reportǎέ so that a check appears in the box. You must have a 
signed FERPA consent form on file to check this box. A sample CHIRP parent consent form is 
available on the DOE website: https://www.doe.in.gov/student-services/health/immunizations 

3. Click the άUpdateέ button. YOU MUST CLICK UPDATE OR THE CHECK IN THE BOX WILL 
DISAPPEAR. 

4.   This student is now included in your school reports. 
 
 

 

/ƘŀƴƎƛƴƎ ŀ {ǘǳŘŜƴǘΩǎ {ŎƘƻƻƭ ƻǊ Grade Level 

 

 

 

 

https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwjcuN_Kp_rgAhUH8YMKHc08Bq8QjRx6BAgBEAU&url=https://twitter.com/insidehighered/status/804732643640283136&psig=AOvVaw3xw7fPXDfjNvXpHoEyVjAD&ust=1552401272430831
https://www.doe.in.gov/student-services/health/immunizations
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Indicating a Student is Exempt from Immunization 

In Indiana, students may be exempt from receiving immunizations for two reasons: a medical exemption 

or a religious objection. Philosophical objections are not permitted. The exemption/objection is noted 

on the same screen as the Patient Detail screen used in the above procedure. 

1. When you click the appropriate student in the above instructions the Patient Detail screen comes up. 

2. In to the Exemption field click on the appropriate exemption (none, medical, religious). 

3. Click the άUpdateέ ōǳǘǘƻƴΦ YOU MUST CLICK UPDATE OR THE CHOICE WILL BE LOST. 

пΦ ¢Ƙƛǎ ǎǘǳŘŜƴǘΩǎ ŜȄŜƳǇǘƛƻƴ Ƙŀǎ ōŜŜƴ ƴƻǘŜŘ ƛƴ /ILwtΦ 

 

Viewing and Adding Vaccination Records 

School nurses may review and/or enter vaccination records for individual students. Follow the steps 

below to review and/or add immunization records to CHIRP once you have searched for the appropriate 

student: 

1. Verify the correct patient/student and click on the arrow under the select column next to the  

     patient/student. 

2. The Patient Detail screen appears for the selected individual. 

3. On the left menu, click on Vaccinations 

4. On the left menu, under Vaccinations, click on View/Add. 

5. To add vaccinations 

a. Find the appropriate vaccine. The CHIRP Document Center contains ŀ ŘƻŎǳƳŜƴǘ ŎŀƭƭŜŘ ά±ŀŎŎƛƴŜ 

¢ǊŀŘŜ bŀƳŜ ǘƻ /ILwt /ƻŘŜ {ƘŜŜǘέ that you may find helpful. 

     b. In a blank box on the same line as the appropriate vaccine type in the date of 

     vaccination (mm/dd/yyyy). CHIRP will automatically put in date order after you click άAdd   

     Historicals.έ 

     d. Continue adding all dates as needed.  

     ŜΦ /ƭƛŎƪ ǘƘŜ ά!ŘŘ IƛǎǘƻǊƛŎŀƭǎέ ōǳǘǘƻƴΦ 

 

When entering student records, it is best to enter 5-мл ǾŀŎŎƛƴŀǘƛƻƴǎ ŀƴŘ ǘƘŜƴ Ƙƛǘ ǘƘŜ ά!ŘŘ IƛǎǘƻǊƛŎŀƭǎέ 

button.  This will prevent CHIRP from logging the user out of the system in the middle of data entry. 

CHIRP remains idle until a button is clicked in the system. 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 


